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Education and Dissemination
Unsolicited Proposals
Preproposal Template
	Organization

	Organization’s legal name
	

	Registered as
(Charity, Not for profit, private, business entity, etc.)
	

	Registered address

	

	Project Lead

	Contact person
	Title (Dr/Ms/Mr/Other)
	

	
	First name
	

	
	Family/Surname
	

	E-mail
	

	Contact telephone (with country code)
	

	Project Co-Lead (optional)

	Contact person
	Title (Dr/Ms/Mr/Other)
	

	
	First name
	

	
	Family/Surname
	

	E-mail
	

	Contact telephone (with country code)
	

	Proposal Details

	Suggested project title 
	

	Total amount expected in US$
	


	Expected duration of project 
(in months)
	

	Proposed start date of project
	

	Country/Countries where the project will take place
	





[The following pages contain information on how to fill out this form. Please delete these instructions once you have completed all fields and are ready to submit the form.
Word count In Microsoft Word: select text to count > Review ribbon > Proofing group > Word Count]

	Project Summary

	1. Project Summary Abstract [300 words]

	[This section should provide a concise summary of your suggested project and include:
· Statement of problem specific to the project and brief background
· If applicable, relevant information about country/target
· Description of proposed project, in terms of:
· issue to be addressed 
· population/group targeted to receive the program/who is the program trying to reach?
· general approach to be used]





	2. Proposal Focus Area(s)

	[List in 3-5 brief bullet points the focus area(s) of your proposed research]





	3. Main Objective(s) [1-2 pages maximum]

	[Outline your main objective(s) in brief bullet points]





	4. Existing Knowledge Base [1-2 pages maximum]

	[Briefly describe the existing knowledge base for the proposed focus of work]





	5. Methodology, Approach, and Expected Outcomes [500 words maximum]

	[This section should provide a concise summary of how you propose to achieve the project objectives:
· Describe the proposed project in terms of:
· project scope
· methodology
· content of the program
· program approach and structure (how will the target group be identified and recruited? how will the program be delivered? number of contacts)
· general project timeline
· expected outcomes
· how will the program be evaluated? 
(e.g., assessments will be done at baseline, with follow ups at 1, 3, and 6 months)
· how will the program outcome be measured or evaluated?]




	6. What is the relevance to the Strategic Plan? [250 words maximum]

	




	7. Contributions to the Field of Smoking Cessation and Tobacco Harm Reduction [250 words maximum]

	[Describe how the proposed work will contribute to the field of smoking cessation and tobacco harm reduction]





	8. Expected Deliverables

	[In brief bullet points, list the expected deliverables]





	9. Available Resources and Partners [250 words maximum]

	[Mention the resources and partners and their respective roles that are available to support your proposal]





	10. Your Organization’s Experience [250 words maximum]

	[Provide a description of your organization’s experience in the related content area]








	Version
	Date
	Who
	What
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